
This article will explain "Online Job Applications Explained".
This article explains how some one can apply for a job by simply registering on the online job

application module. Once they register, they can login to fill their application form and save it and

come back later again to complete it. Once application form is completed, they can submit it. This

submitted Job Application form will go into our HR/Job Application Section. Admin can view the job

application and it can approve it or reject it by deleting it simply.

Step 1: Employee will need to click on Apply Online link on the main Login Page.



Step 2: This will take Employee to the online application page. Employee will need to first Register
themselves by click on Register button. This will open a Registration form.



Step 3: Employee will need to complete the Registration form and also setup a password which is
required to login later on. Employee need to provide their valid Email ID as this will be validated.
Once the form is completed, Employee will need to click on Register button.



Step 4: A er Employee presses Register button, they will see a confirmation message.

Step 6: Employee will need to login using their email address and password that they have setup
when registering.



Step 7: It will take them to the Application form where Employee will see the basic information
Tab where they can fill/update their details including SIA license information, Next of Kin etc. They
can fill other section one-by-one.



Employee can also provide their address including their previous addresses.

Employee can also upload their documents by clicking on Documents tab and then uploading
the files and selecting the documents type..


